International Taekwon-Do Foundation Inc. (New Zealand)

Marketing Grants Application Process 1.0

About the Application Process

1. The application process operates in one funding round per year. 

2. Funds are administered on a per club/per combined application basis and do not have any regional bearing 

3. Each club will be allowed to apply for funding up to the limit of $500 and be approved on the basis of the merit of proposed promotional activity according to pre-set guidelines. 

4. During each funding round applicants must apply before their marketing activity takes place, be notified of approval/non approval and if successful receive funding. 

5. There will be a set total amount available during each funding round. 

6. Applications that are competing due to the availability of funds will be judged according to their marketing effect. 

Who approves/disapproves the funding

Marketing grants are assessed by the marketing committee director and two other assistants. 

The Marketing Committee’s job is to encourage clubs to apply for funds; to consider all applications received; to make decisions about which groups should receive funding and the value of that funding. For more information contact a marketing representative in your region or email: marketing@itfnz.org.nz

Are you eligible for funding?

You can apply for funding if:

-
you are a financial club or otherwise bona fide sub-group of ITFNZ

-
you are able to account for your group’s funds

-
you can supply a receipt for your marketing expenditure

What can your club or group apply for?

Activities designed to create new member, promote your club or ITFNZ Taekwon-Do.

-
Promotional print assets such as posters, flyers, business cards and vouchers

-
Newspaper advertising for the purpose of marketing for new members

-
Radio advertisements for the purpose of marketing for new members

-
Website costs such as design and hosting

-
Club branded merchandise such as hats, t-shirts and jackets.

When to apply

-
Submit one copy of your application in February. Funding applications after the last day of February will not be accepted. Notification will be 
received shortly after closing date.

What you must provide in your application

-
Fill in the first two pages of the application form (overleaf)

-
Provide details of your project

-
A budget for your project 

-
Quotes for printing/advertising expenditure. 

-
A recent bank statement

Either type or print (using a pen) your application form legibly so that it can be photocopied

clearly. Write on one side of each page only.

WHere to send your application

Marketing Funding Applications, 6a Belfast St, Hillsborough, Auckland 1045
Or EMAIL:
sponsorship@itfnz.org.nz

Auditing requirements

In the event of your group being successful in receiving funding assistance, you must be prepared to satisfy the following conditions if requested:

-
Provide receipts to support all claims on request.

-
All receipts must be addressed to the group seeking assistance and must also state the


name and address of the supplier.

-
An invoice detailing items purchased or receipts themselves must provide the details of 
items purchased.

International Tae Kwon-Do Foundation Inc. (New Zealand)

Marketing Grant Application FORM 1.0

………………………………............................................................................................................

Date: 



………………………………..

Name of club:


………………………………..............................  

Street address:


………………………………...............................





………………………………................................

Postal address


………………………………...............................

E-mail address


………………………………................................

Telephone No              

…………………  Business  ……………….       

Contact Person             

……………………………….............................

Personal Street Address:  

………………………………........................

Telephone No                

………………….. Business ……………….

………………………………............................................................................................................

1.
Choose the type of marketing activity you are applying for 

       Please tick

· Promotional print assets such as posters, flyers, business cards and vouchers

· Newspaper advertising for the purpose of marketing for new members

· Radio advertisements for the purpose of marketing for new members

· Website costs such as design and hosting

· Club branded merchandise such as hats or t-shirts.

· Other

2.
Provide details of your marketing activity- (Detail purpose(s) and benefits to club/ITFNZ 

please be specific)

………………………………............................................................................................................

......................................................................................................................................................

..................................………………………………..........................................................................

......................................................................................................................................................

...................................................................……………………………….........................................

......................................................................................................................................................

......................................................................................................................................................

3.
Budget Cost breakdown (use separate sheet if necessary; refer to note (a) about need for 

quote/ evidence of cost)

………………………………............................................................................................................

......................................................................................................................................................

..................................………………………………..........................................................................

......................................................................................................................................................

...................................................................……………………………….........................................

......................................................................................................................................................

......................................................................................................................................................

......................................................................................................................................................

Consent To Audit 

We agree that an officer of the Department of Internal Affairs or a representative of ITFNZ may direct an audit or inspection of the books, accounts, or data systems into which funds received as a result of the application have been deposited. This may be conducted by:

1.
A chartered accountant in public practice, or 

2.
A person appointed by the Department of Internal Affairs.

We agree that the audit or inspection will be carried out in a manner approved by the Department or society, within the timeframe specified by the Department or society. This organisation shall pay for the cost of such an audit.

Signature of secretary/instructor:  ……………………………….....

Date: ……………………

(or other responsible and authorised representative of applicant club) 

......................................................................................................................................................

YOUR BANK ACCOUNT DETAILS

Bank:                      ………………………………........................................................

Branch:                  .. ………………………………......................................................

Account Number   ………………………………........................................................

Name of Account   ……………………………….........................................................

Attach printed bank deposit slip OR other verification,e.g bank statement 
......................................................................................................................................................

CHECK LIST

Have you:

( Read and understood the information notes?                                                            

( Fully completed all sections of the application form?

( Attached quotes if possible                                                       

( Attached additional papers where there has been insufficient space to provide all details?

( Provided a printed bank deposit slip, or a copy of your organisations bank statement?


MARKETING GRANT (Applicants do not fill in this section)





Location:                                                      		Signatures:





Approved / Declined:      ………………….                ……………………………….......





Amount approved:             $………………… 





Date approved:              ……/……./……..                ……………………………….......





Direct Credit:                     …………………..





Donation Number:             …………………..           ………………………………........








